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What is ReadySub?

ReadySub is a state of the art employee ab-
sence management and substitute placement
system. As an employee you can post absenc-
es, upload lesson plans and notes, assign and
request substitutes, receive email and optional
text notifications, select favorite substitutes,
track your absences, view leave balances, and
receive announcements from administrators.

internet browser URL bar. Navigate to the top right corner
of the screen and select Log in. You will be redirected to
the ReadySub login page where you can enter your email
address and password.

Once your account is activated, you will receive a Wel-
come email with a temporary password. You can then up-
date your password for future logins. If you would like
ReadySub to remember your username and password,
make sure to check the Remember Me box towards the

bottom left corner of the screen.

Announcements

As an employee, you have access to

1Y ReadySu

organization wide announcements.

To log in to ReadySub, enter www.readysub.com into your

Manage Substitutes Online.

ReadySub simplifies managing teacher absences and substitute assignments
Let us save your school district time, money, and staff resources.

r—

[i8YReadySub

Email

Forgot your password?

Absences ~  Organization Ramona ~

To view them, simply click on the Browse Announcements
Announcements tab towards the Citere Resulte cort
top left portion of your screen. Date Range o v|| Date-Newest
B | startdate DATE AUTHOR  AUDIENCE  HEADLINE
Included in each announcement is —— Sherry ‘
] = End date Pt Parks nployees  InService-Day - May 15,2019 Read
the creator’s name, title, the date of
;r‘l‘f A :?T E:i:;y Early Release - Last Day of School June 8, 2019

publication, and the header. Click
Read to view the body of the an-
nouncement and Done to get back
to the main announcements page.

Showing 2 of 2 total announcements.

Early Release - Last Day of School June 8, 2019

Please assist in escorting students out of

The Richmond School District will be closing at 1:30PM on the last day of School, June 8, 20199

the building and off premise.




Post a Single Day Absence

To post an single day absence, navigate to

the Absences drop down and select Post an

My Absences
Absence. You will see a four or five part
Filters
posting process depending on your organi- s
zation’s settings. For certain organizations — —

Pending Approval

you will start on step 2 and bypass step 1.

Step 1 is the Summary section where you

choose your job classification. I ey e
ReadySub Absoces - Organaation

Step 2 is the Itinerary section and includes

the schedule, start time, end time, position,

room number, and report to person.

Step 3 is the Substitute section and allows
you to post the job to the pool of available

New Absence

substitutes, request up to five substitutes, \ ey PO i emibiimers
assign a substitute directly to the absence, e .

Date

or make it no substitute required. To post oose

to the pool select Post to Pool followed by
the Next button.

Algadona High School
Schedule Start End
© | —select- v | —select— v| [ select-

To request one or more substitutes, click e —n

Job Reason

the Add button next to Requested Substi- 2| st bronen

Room o

| Entertre

tutes. All Requested Substitutes will have

72 hours from the time the job is posted or

until 5:00PM local time the night before (WReadys"b ——

. . . New Absence
(whichever is sooner) to accept the posi- \@
tion. Your organization may also make an o =
adjustment to these times. After the re- ... W ttttttt
quest period, if the job is still available it '.‘ — -
will be automatically posted to the pool.

To assign a substitute directly to a job, se-

lect the Substitute drop down and

choose any substitute that meets the
classification and scheduling require-

ments of the job. To make it no substi-
tute required, choose the No Substitute
Required button and click Next.

P Subsitute Notes/attachmerts A I

Employee Substitute

Personnel

Step 4 is the Notes/Attachments section
where you can add notes to the substi- V -
tute and/or administrators, and up to 5

attachments. Notes to the substitute are _/ —

Classification Teacher

viewable by substitutes and administrators, E— .
notes to the administrator can only be

Fri5/3

viewed by your administration. © Asdona ish cheel # paso

# ighschool pE
® 7:30am-2:30pm =

Step 5 is the Post page where you can re- <D
view and post your absence.



Post a Multi-Day Absence

To post a multi-day absence, navigate to the
Absences drop down and select Post an Ab-
sence. You will see a four or five part posting
process depending on your organization’s
settings. For certain organizations you will start
on step 2 and bypass step 1

Step 1 is the Summary page where you can
choose your job classification.

Step 2 is the Itinerary page where you can
choose a single day or multi-day absence. Select
multi-day in this case followed by the dates,
absence reason, schedule, and job position.
Room and substitute Report To are optional.
You can also watch the following video for more
complex multi-day job posting.

Step 3 is the Substitute page where the substi-
tute requirements can be set via 4 main op-
tions: Post to Pool, Request Substitutes, Assign
to Substitute, or No Substitute Required. See
the Post a Single Day Absence section of this

user guide for more information.

ReadySub

New Absence

New Absence

Post o Pool Request Assignto

My Absences

Filters

Absence Status

ReadySub Amouncements  Absences «

Organization

Results Sort

Bus2 E23

Substitute Site, Algadona High Schoo

Lo imPOT

New Absence

Bchoo!
omPOT

Startsin3days

Details

Startsin3days

Details

Sumary tenerary.

oay MutiDay

Dates

Itinerary 1 Segments.

Algadona High School

Step 4 is the Notes/Attachments section where you
can add notes to the substitute and/or administrators,
and up to 5 attachments. Notes to the substitute are
viewable by substitutes and administrators, notes to
the administrator can only be viewed by your admin-

istration.

Step 5 is the Post page where you can review and post

your absence.

Post ta Pool

Request
substitutes

Assignto
Substitute

Assignto
Substitute

Request
Substitutes

RS I wois
New Absence
pers | nea3]
R

Substitute
NoSubstitute Required

Employee

Wed 3/13, Thu 3/16, Fri 3/17

0 Al



https://vimeo.com/252388541/6b98fe0cb3

Post an Absence with Multiple Leave Reasons

As an employee you can post an absence with multi- ReadySub souenens swsnces - crnzeen -

ple leave reasons on the same day.

My Absences
Step 1: To post a multiple leave reason absence, set Filters w New Absence
Absence Status
H “" 7 4
the date(s) and click the “Add Segment” button to- 1 . e A o r
wards the bottom of right corner of the screen. -
ingleDay | [ Multi Day
Set your schedule and hours for each leave reason pate
. Job Date
and make sure the start and end times of each sched- =T corons
ule do not overlap as ReadySub will produce an error
message in this case. ltinerary
George Andrews High School remove
Should your absence require a 3rd or 4th leave rea- schedule start End
. . . © | --Select-- v - Select - v - Select-- v
son, just click the “Add Segment” button again and P |
follow the same steps then click Next. JobReason Jobpositen
A Selectajobreason v #  Selectajob position v
Room (optional) Report To (optional)

Step 2: Select one of the 4 main substitute options: e — R

4
Add Segment

Select a site to add to the itinerary

George Andrews High School .

Post to Pool, Request Substitutes, Assign to Substi-

tute, or No Substitute Required. See the Post a Single
Day Absence section of this user guide for more infor-

mal'IO n. St. Peters Elementary %
. iti
Step 3: Add any notes or attachments for your substi- e
. G Andrews High School remove
tute or administrators from the Notes and Attach- e
Schedule Start End
ments section and click Next. © | Half Day AM (7:30am - 11:30am) v| | 7:30am v 11:308m v
Step 4: Review the submission including all leave rea- ab Reason JobPosition
. L ) A | Bereavement vl # | 1stGrade Teacher v
sons selected before finalizing and click Post. - )
Room (optional) Report To (optional)
A& | Enterth 2
George Andrews High School remave
finerry Substice Notes/ Attschments m Schedule Start End
p— ® | Half Day PM(11:30am - 3:300m) v | 11:30em v 3:30pm v
Employee st :
- Job Reason | Job Position
B, A | Sickleave vl #  1stGrade Teacher v
Details Room (optional) Report To (optional)
Classieation Teacher A& | Enterthejc 1
Add Segment
Q George Andrews High School X Bereavement.

# 15t Grade Teacher

© 11:30sm - 3:30pm

Itinerary m MNotes / Attachments Post

Substitute Configuration

< Back|

© Georae Andrews Hish Schoal # SckLesve /
Dk

TNEw ADseEnce

Itinerary Substitute Notes/ Attachments

Notes and Attachments

Absence Notes (optional)

substitute [ Ac

Post to Pool Request Assignto No Substitute
Substitutes Substitute Required
Attachments (optional)
Vouhave notscded any stachments.
A\
Add Attachments




Post an Absence with Multiple Locations

Employees that work at multiple locations within the same organiza-
tion in ReadySub can specify separate schedules for each of their loca-
tions within the same single day or multi-day absence.

Step 1: To post an absence with multiple locations, select the date(s)
and schedule(s) for each location followed by the reason, job position
and any optional fields and click Next.

Step 2: From the substitute tab, select one of the 3 substitute options
followed by Next (See the Post a Single Day Absence section of this
user guide for more information).

Step 3: Add any notes or attachments for your substitute or adminis-
trators from the Notes and Attachments section and click Next.

Step 4: Review the submission including all locations before finalizing
and click Post.

*In the event that you are a multiple location employee but only need
to submit an absence for one of your locations, you can remove any
location by clicking the “Remove” option to the right of the site name.

Itinerary

I George Andrews High School I
Schedule

Start End

o] Half Day AM (7:30am - 11:30am) v 7:30am A 11:30am v

Separate substituts schedule

Itinerary Substitute Notes / Attachments m
Personnel
Employee Substitute
This jobwill be available
Terri Austin / \
Details
Classification Teacher
Total Days 1

Itinerary

=
<

Substitute Notes / Attachments Post
Single Day | [i] Multi Day
Date
Job Date
B Selec
I George Andrews High School I remave
Schedule Start End
® | -Select— v Select v| | —Select— v
Separate substitute schedule
Job Reason Job Position
# | Selectajobreason v #  Selectajobposition v
Room (optional) Report To (optional)
: &~
St. Peters Elementary removE
Schedule Start End
® | -Select— v —Select - v| | -~Select— v
Separate substitute schedule
Job Reason Job Position
» Select ajobreason v # | Selectajobposition v
Room (optional) Report To (optional)
A one 2
|- "y
Substitute Notes/Attachments Post
Single Day | [ Multi Day
Date
JobDate
B | 05/30/2019
Itinerary
George Andrews High School remavE
Schedule Start End
Half Day AM (7:30am - 11:30am) v 7:30am v 11:30am v
JobReason Job Position
Sick Leave v K2 1st Grade Teacher v
Room [optional) Report To (optional)
L L | Sele
St. Peters Elementary remaeve
Schedule Start End
®  Half Day PM(11:30am - 3:30pm) v 11:30am v 3:30pm v
JobReason Job Position
g Sick Leave v 4  1stGrade Teacher v
Room (optional) Report To (optional)
& | Ente g §
Add Segment

Substitute Notes/Attachments Post

Notes and Attachments

Absence Notes (optional)

Substitute

Administration

Thu 5/30

A Sick Leave
# 15t Grade Teacher

Q George Andrews High School
® 7:30am- 11:30am

A Sick Leave
# 15t Grade Teacher

@ St.Peters Elementary
O 11:30am - 3:30pm

Nrite notes

pecial instructions for 1

Attachments (optional)
YYou have not added any attachments.

Add Attachments

« D



Post an Absence with Separate Absence & Substitute Times

| iﬁi Readysub Announcements  Absences ~  Organization Terri ~

As an employee you can post an absence with
separate absence and substitute times. A com-
mon example is, you are reporting a full day
absence but only require a substitute in the
afternoon.

Step 1: To submit an absence with separate
absence and substitute times, select the date
and the schedule (Full Day in this case) followed
by the box that says “Separate substitute sched-
ule.” A new schedule option will appear with a
start and end time for the substitute.

Select the hours of the absence as well as the
hours the substitute will need to cover. Fill out
the rest of the itinerary, click next to proceed to
the substitute step.

Step 2: From the substitute tab, select one of
the 3 substitute options followed by the Next
button.

Step 3: Add any notes or attachments for your
substitute or administrators to review and click
Next.

Step 4: Review the submission before finalizing
and click Post.

Personnel

Employee Substitute

ob il be posted o the poolof

TerriAustin

Details
Teacher

Mon 05/07
Q George Andrews High School A SickLeave

15t Grade Teacher
© 7:30am - 3:30pm 7
11Dy

tinerary Substitute Notes/ Attachments

Notes and Attachments

Attachments (optional)

You have not added any attachments.

Add Attachments

Post

Post to Pool

Request Substitutes.

My Absences
Filters Results Sort
Absence Status 5 Absence Date - Asc
Substitute Notes / Attachments Post
SingleDay | [ Multi Day
Date
Itinerary
George Andrews High School remove
Schedule Start End
e] --Select - v - Select - v - Select - v
I Separate substitute schedule I ’
CEEa ToB Posrtion
Substitute Notes / Attachments Post
Single Day [] Multi Day
Date
Job Date
& @ 05/07/2019
Itinerary
George Andrews High School remove
Schedule Absence Start Absence End
(0] Full Day (7:30am - 3:3pm) A 7:30am v 3:30pm A
#| Separate substitute schedule
I i Substitute Start Substitute End
[k 11:30am 3:30pm
Job Reason Job Position
b Sick Leave v Vi 1st Grade Teacher v
Room (optional) Report To (optional)
# | Enterthejobroom 4 | Selectauser
-
Add Segment
New Absence
tinerary m Notes/A Post
P

Assign to Substitute

=]



Cancel an Absence

To cancel an absence, access the My Absences page and ReadySub — —
click Cancel next to the absence. You can designate a rea- My Absences

son for cancelling the absence so your administrators are e ch"’d“b =

fully informed. m;m“s o~ o K v st

No Substitute Required
Pending Approval

You can cancel an open absence as well as one that has pas

already been filled. In the event that a substitute has al- S"fzm":i Csiaton Tz

ready been assigned to the absence, they will be notified o 5 Mon 576
that their job has been cancelled. Your administrators will : “@f“ C-;m Cm f
also be notified of the cancellation. ‘

Showing 1 0f 2 total jobs.

Next

View your Absences

To view any of your absences, navigate to s Absences - Organization

Riley -

the My Absences page at the top of your My Absences
screen. Included in each absence is the sta-
Filters Results Sort
tus, time, date and your organization, site, Rosonce stats s o] vsencepate-nsc v
a nd na me. E S‘ﬁ:;‘ i Tue, 4/30 m Ended 6 hours 45 minutes ago
) No Substitute Required
] Pending Approval Sietitute Site Bourbong#(s Elementary.
To view absence details, upload notes and ReadySub _srosenens e - oumiaion e - |
attachments or to cancel an absence, click Absence on Tuesday, April 30,2019
the Details button next to the absence. In oeots | Nt Agts Soopeiees ey I o
addition to the time, date, organization, Employee Absence Summary Detais
and site, you'll see the absence history, any s
Status [ Fea ]
preferred and blocked substitutes, and any Sbstite Al
Reason Bereavement Next»
notes and attachments you’ve added. substtute S - b
Soh a6 485 Itinerary
Q Bourbonnais Elementary # Bereavement

# 3rd Grade Teacher
© 12:00pm - 3:15pm PDT

Add Notes & Attachments

There are two methods for uploading notes and attachments ReadySub Assenes - Orgnica Ry -

to your absence request. The first is during the actual Absence on Tuesday, April 30,2019
posting process and the second is via the Absence Details
page. Towards the middle of the details page, you will see
two tabs titled notes and attachments. You can upload

Employee Absence Summary

Jobld job-18iup3cteyud4

Parent Job job-wgaBwbsdkunt

i
notes specifically for the substitute and administrators S—
and attach documents for all parties to view. substitte — -
Readysub Announcements  Absences ~  Organization Y- I
Readysuh Announcements = Absences ~  Organization Riley ~

Absence on Tuesday, April 30,2019
Absence on Tuesday, April 30,2019
Details Notes (1) Attachments Sub Preferences History (8)

Details ~ Notes(1)  Attachments(1)  SubPreferences  History(8)
Notes to Substitute

Please arrive 15 minutes early and don't et Jason and Johnny sit next to each other no matter
plan. Thanks!

he attached lesson

Attachments
Edit Notes
File Uploaded By Upload Date

\ @ Lesson Plan.docx Riley Barnett April 30,2019 @ 9:16pm PDT
Add Attachment
9




Edit your Profile

To access your personal account information, hover
over your name and select the Account tab towards
the top right corner of the screen.

Towards the middle of the page you’ll see four tabs
labeled Profile, Leave Balances, Notification Prefer-

ences, and Substitute Preferences.

To edit your Profile information, click the Edit Profile
or Edit Address buttons towards the bottom right
portion of the screen.

y Account

I Profile I LeaveBalances  Notification Settings  Substitute Preferences

Dana Curtis

Personnel Id
Job Classifications
Phone

Email

Time Zone

Address

Edit your Notification Preferences

As an employee you can update your notification pref-
erences by hovering over your name and selecting Ac-
count followed by the Notifications Preferences tab.

You can be notified via text and email when an absence
is created, edited, or cancelled, when a substitute is
assigned to/accepts the job, and if they’ve provided
feedback on their classroom experience.

Certain absence reasons (vacation for example) may
require an administrator approval. In these cases you
can be notified via text message and email when an
administrator approve/denies your request.

My Accou

Profile  LeaveBalances | Notificatior s [ Substitute Preferences

Notification Settings

EVENT
Job Approved
Job Denied
Job Created
Job Assigned
Job Updated
Job Released
Job Cancelled

Job Feedback Submitted

Announcements Absences ~ Organization Dana ~

ReadySub

b: |
y . ]

Employee at: Golden Elementary

Readysub Announcements  Absences - Organization

P

Log Out

5106303
i Teacher
(276) 464-3334

dana.curtis742@example.com

Pacific Time (U! nada)
7989 hamilton ave
Garden grove, mississippi 3340

EditProfile | Edit Address

Log Qut

= EMAILALERT 0 TEXT MESSAGEALERT

A N S S O R N

Edit Notification Settings

Edit your Favorite & Blocked Substitutes

ReadySub offers employees the ability to set

up to 5 favorite substitutes and block up to 5
substitutes.

Favorite Substitutes automatically populate
into each of your absence posts as Requested
Substitutes. Requested Substitutes are the
first to be notified of your absences and can
accept your absences/jobs before the rest of
the available and qualified substitutes in your
organization are notified.

Blocked Substitutes are unable to view any of
your absences or receive notifications. Should
an administrator attempt to assign a blocked
substitute to one of your absences, ReadySub
will notify them that they’ve been blocked.

ReadySub Announcements  Absences - Organization

My Account

Profle  leaveBalances  Notification Settings | Substitute Preferences

Substitute Preferences

# FAVORITESUBSTITUTES @

Dana ~

/

# BLOCKEDSUBSTITUTES @

Log Out

Edit your substitute preferences

Favorite Substitutes Blocked Substitutes
v x
v x
v x
" v x
v x

1
/ Edit Substitute Preferences

w

10




Leave Balances

In ReadySub, you can view your Leave Balanc- ReadySub Anncuncements  Absences ~  Organization |
es if your organization has decided to store |
) ) My Account
them in our system. To view your leave bal- 5
Log Out
ances, hover over your name and C|ICk AC' Profile Notification Settings Substitute Preferences
count followed by the Leave Balances tab. UNGROUPE s

REASON ALLOTMENT USED SCHEDULED EBALANCE

You can see how many hours or days you have # Bereavement Ldsy + 11,2015 odars odays » 102y
i . . # Jury Dui o limi A A A
for specific absence reasons including your oy ot ' : :

# Professional Development No lirit N/A N/A N/A
original leave balance allotment, when it was # Vecaton 2days » 12018 1dar Odars » 102y
allotted, how much leave has been used, how I

\scretmnaryLeave
much leave has been scheduled (has yet to e

REAsoN AuLoTvENT usen SCHEDULED BALANGE
happen) as well as your remaining leave bal- GROUP BALANCE Nolimt A NA A

# Personal 2days s Jul1,2018 1day Odays # 1day
ance for that leave reason. - - . . "

You can also see your Readysuh Announcements Absences ~ Organization

balance during the ab-

sence posting process via New Absence
the Job Reason drop K

down next to the reason | Substitute Motes / Attachments Post

in question.

SingleDay | [=3] Multi Day
Your administration can

Date
enforce balances on spe-
cific leave reasons. If JobDate
= Selecta date
enforced, and you ex-
ceed your leave balances
limit for the absence Itinerary
reason in question, Golden Elementary R
ReadySub will notify you Schedule Start End
at the end of the job post © | —select - v — Select - v| | —select-- v
that your limit has been Separate substitute schedule
. Job Reason Job Position
exceeded. You will need
X A Select a job reason b | ra Select a job position b
to either reduce the

Bereavement {balance: 1 day) ‘ Report To [optional)

number of hours or days

~ ory DUty 2 Calact -
to less than your limit or personzl }
Professionz| Development
change the absence rea- f‘;:ijf Add Segment
son prior to submission. \ :
X Error

The absence could not be created because you do not have sufficient leave balance for the absence reason 'Bereavement.
» Leave balance required: 2 days.
» Leave balance remaining: 1day.

11



Email Notifications

As an employee you can receive

¢ 1-500f94 > m- &

email notifications when absences

Primary 2% Social ®  Promotions

are created, edited, cancelled, ac-

ReadySub Job Notifi

ReadySub Job Notifi.

cepted by a substitute, assigned to a

ReadySub Job Notifi. Absence created for 5/8/19 - Absence Created for 5/8/19 Summary Absence Id job-14reipDenxxrp Date 5/8/19 Organization Richmond Schools Site(s) Bourbonnais Elementary, Bourbonn. Apr19.

substitute by an administrator, ap- Readysub Job Nt

Absence for 4/18/19 is approved - Absence for 4/18/19 is Approved Summary Absence Id job-Twwdlap98j5u5 Date 4/18/19 Organization Richmond Schools Site(s) Bourbonnais Elementa apris

Iministrator approval) - Absence Created for 4/18/19 (pending administrator approval) Summary Absence Id job-1wwdlap98j5us Date 4/18/19 Or. Apr 16

proved or denied by an administrator IER dySub

s released The substitute Dwight Armold was released from Absence job-3si09809zm8ms on 5/23/19. © Glass Arc LL Apria

1d job-35109809zm8ms Date 5/23/19 Organization Richmond Schools Site(s) Bourbonnais Element. Apr 4

and if a substitute has left any feed-

o: Date 5/23/19. Richmond Schools Site(s) Elementary.... Apri4

back on their classroom experience.

s Absences +  Organization Riley +

ReadySub  amoun

for 5/21/19)
J Summary

e |
Absence on Wednesday, May 8, 2019

To access the absence, open the avsenceid | jobngpaicuamae
Date 5/8/19 Details Notes Attachments Sub Preferences History (2)
email notification and click on the Job organaton menmons s
Employee Absence Summary
|D ||nk_ |f you’re |Ogged |nt0 site(s) Bourbonnais Elementary Jobld o trkebokSuSmae
. . Employee Riley Bamett Parent Job lob-14relpOervorp
ReadySub, you will be taken directly o i st =
Substitute Jimmy Alred Reason Emersgency
to the Job Details page. If you’re not Clsssncstion e p—
|Ogged in' you Wi” be Sent to the Position(s) 3rd Grade Teacher Substitute
ReadySub login page and upon log- tipersy : tinerary
. . . . 5/8/2018 Bourbonnais Elementary Jimmy Alred
ging-in, you will be taken d|rect|y to 11:30 AM - 3:15 PM PDT 2020 Scappoose Rd (534) 4067456 © Bourbonnais Elementary # Emergency
Half Day PM Richmond, Washington 98075 © 11:30am-3: 15pm PDT # 3rd Grade Teacher
the Job Details page. ReportTo T

Text Notifications

As an employee you can receive text message noti- Your job on Thursday Your Job on Thursday,
fications when absences are created, edited or can- :)0/:/5019 WaZ filled 10/3/2019 was ap-
ubstitute Ava | ils:
celled by an administrator, accepted by a substi- Bzyd. Details: ployedibetalls
; : o WWW.g00.gl/ROIMVK
tute, assigned to a substitute by an administrator, Www.£00.2/ROIMVK
approved or denied by an administrator, or if a sub-
stitute releases a job prior to the start date or has
left any feedback on their classroom experience.
Your Job on Thursday, Your Job on Thursda
To adjust your text message settings, go to your 10/3/2019 has been 10/3/2019 was re- e
e . updated. Details: A
Account page followed by the Notification Settings leased by Substitute
tab. To access the absence from a text message, www.£00.gl/ROIMVK Ava Boyd. Details:
simply click the corresponding link and login. www.goo.gl/ROIMVK

Your Organization

Organization

Rs Readysu b Announcements  Absences -

The Organization tab has your

administrator’s contact infor- . L
o . Richmond School District
mation including phone number,

address, and the website.

Profile
Phone 1425]
Website wwww.testwebsiterichmond.com
Address

12



Change Your Password

Rs Readysub Announcements  Absences -  Organization

To change your password, hover over

your name and select Password. Submit Change Password

Log Out

your current password followed by your

Passwords

new password. Select Change to finalize

Current passwiord

New password Confirm newmsswnn\

the newly created password.

Forgot Your Password

In the event that you forget your

"[(KReadySub

Email

password and need to generate a
new one, go to the log in page at
www.readysub.com/account/login Forgot your password?

and select Forgot your password?

Forgot your password?

You will be redirected to the Forgot

Send reset link

Password page where you can type

in your email address. Upon se-
lecting Send Reset Link, you will be

Your password was reset

emailed a link to create a new
assword.
P Forgot your password?

The link is valid for 24 hours and
connects you directly to the page

New password

Click the secure pas]

secure password iffk: niips://demo.readysub.con/accountresetpasswore

where you can type and confirm

Confirm new password

your new password.

Log Out

To log out of ReadySub from any page on

ReadySub Announcements  Absences ~  Organization Ramona +

My A t
the platform, hover over your name and y Accoun

select Log Out. You will be taken directly
out of the system and back to the RamonaBailey
ReadySub login screen. pesome s

Job Classifications . Teacher

Phone (760) 634345

Email ram dschools.org

Time Zone Pacific Time (US &

Address 2635W Collezest.
Richmond, WA 94235

EditProfie | Edit Address
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